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Aitkin
County

Board of County Commissioners
Agenda Request

Requested Meeting Date: September 12,2017

Title of ltem: CVSO Operation Enhancement Grant

á5
Agenda ltem #

REGULAR AGENDA

CONSENT AGENDA

INFORMATION ONLY

ø

Action Requested: Direction Requested

Discussion ltem

Hold Public Hearing*

Approve/Deny Motion

Ø nOopt Resolution (attach draft)
*provide copy of hearing notice that was published

Submitted by:
Penny Harms

Department:
Veterans Services

Presenter (Name and Title): Estimated Time Needed:

Summary of lssue:
Aitkin CVSO is again eligible for the MN DVA grant in the amount of $10,000

The purpose of this grant is to enhance the operations of the Aitkin County Veterans Service Office. The grant can be
used for expenses for outreach, marketing, transportation and office equipment.

Please adopt the attached resolution.

Alternatives, Options, Effects on Others/Comments:

Recommended Action/Motion :

Adopt resolution

Financial lmpact:
ls there a cosf assocrafed with this request? Yes No
What is the total cost,
/s fhrs budgeted?

and $
Yes Please Explain

Legally binding agreements must have County Attorney approval prior to submission.



CERTIFIED COPY OF RESOLUTION OF COUNTY BOARD OF AITKIN COUNTY, MINNESOTA
ADOPTED September12,2017

By Commissioner: xx 20170912-0xx

Countv VSO Operational Enhancement Grant Proqram

BE lT RESOLVED by Aitkin County that the County enter into the Grant Contract with the Minnesota
Department of Veterans Affairs (MDVA) to conduct the following project: County Veterans Service Office
Operational Enhancement Grant Program. The grant must be used to provide outreach to the county's
veterans; to assist in the reintegration of combat veterans into society; to collaborate with other social service
agencies, educational institutions, and other community organizations for the purposes of enhancing services
offered to veterans; to reduce homelessness among veterans; and to enhance the operations of the county
veterans service office, as specified in Minnesota Laws 2017, Chapter4, Article 1, Section 38, Subdivision 2.
This grant should not be used to supplant or replace other funding.

BE lT FURTHER RESOLVED by Aitkin County that the County Veterans Service Officer, Penny Harms, be
authorized to execute the Grant Contract for the above-mentioned program on behalf of the County.

Commissioner xx moved the adoption of the resolution and it was declared adopted upon the following vote

FIVE MEMBERS PRESE T All Members Votinq Yes

STATE OF MTNNESOTA)
couNTY oF ArTKrNl

l, Jessica Seibert, County Administrator, Aitkin County, Minnesota do hereby certify that I have compared the foregoing with the original
resolution filed in the Administration Office of Aitkin County in Aitkin, Minnesota as stated in the minutes of the proceedings of said
Board on the 12th dav of September 2017, and that the same is a true and correct copy of the whole thereof.

Witness my hand and seal this 12th day of September 2O'17

Jessica Seibert
County Administrator
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STATE OF MINNESOTA
MINNESOTA DEPARTMENT OF VETERANS AFFAIRS

COUNTY VETERANS SERVICE OFFICE OPERATIONAL ENHANCEMENT GRANT PROGRAM

GRANT AGREEMENT

This Grant Agreement is between the State of Minnesota, acting through its Commissioner of the MINNESOTA
DEPARTMENT OF VETERANS AFFAIRS ("State" or "MDVA") and AITKIN COUNTy, 217 2ndst. NW, Room L3O, ,
Aitkin, MN, 5643L ("Grantee").

Recitals
t- Under Minnesota Statutes 9197.608, as amended by Minnesota Laws 2017, Chapter 4, Article L, Section

38, subdivision 2, the state is empowered to enter into this grant.
2. TheStateisinneedofenhancingtheoperationoftheCountyVeteransServiceOffices(CVSO). Thisgrant

must be used to enhance the operations of the Grantee's CVSO under Minnesota Statutes Sj-97.60g,
Subdivision 4(a), and should not be used to supplant or replace other funding.

3. The Minnesota Legislature has funded grants to the counties through MDVA for many years. The
established practice has been to provide advanced payments of the full grant amount to the Grantee. This
has been done to ensure that the counties have sufficient funds available to conduct programming and
complete the tasks required by the grants. These counties often have limited cash reserves and do not
have the financial capabilities to make grant expenditures first and wait for reimbursements from the
State. MDVA is confident that the Grantee will be able to account for the grant funds and abide by the
terms of the Grant Agreement, based on their past performance.

4. The Grantee represents that it is duly qualified and agrees to perform all services described in this Grant
Agreement to the satisfaction of the State. Pursuant to Minnesota Statutes 5168.98 Subdivision L, the
Grantee agrees to minimize administrative costs as a condition.of this grant.

Grant Agreement
t. Term of Grant Agreement

L'L Effective date: lulv L.2Ol7 or the date the State obtains all required signatures under Minn.
Stat. 9168.98, Subd. 5, whichever is later. Per, Minn. Stat. g 168.98 Subd. 7, no payments will
be made to the Grantee untilthis grant agreement is fully executed. The Grantee must not
begin work under this grant agreement untilthis agreement is fully executed and the Grantee
has been notified by the State's Authorized Representative to begin the work except as
permitted by Minnesota Statutes 9168.98, Subdivision 1j..

L.2 Expírotion date: June 30. 2018, or until all obligations have been satisfactorily fulfilled,
which ever occu rs fi rst.

L.3 Survíval of Terms; The following clauses survive the expiration or cancellation of this Grant
Agreement: 8. Liability; 9. State Audits; l-0. Government Data Practices and lntellectual
Property; 12. Publicity and Endorsement; L3. Governing Law, Jurisdiction, and Venue; and L5
Data Disclosure.

2. Grantee's Duties
The Grantee, who is not a state employee, will:

2.7 Comply with required grants management policies and procedures set forth through Minn
Stat. 9168.97, Subd. a (a) (1).
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2.2 Conduct this grant only as authorized under Minnesota Statute 197.608, Subd.5. This grant
must not be used to supplant any existing funding, or to duplicate any programs or services
available to Veterans from other agencies or organizations.

2.3 Conduct the CVSO Operational Enhancement Grant Program ("Program") by purchasing one,
or more, of the allowable goods and services as specified in the CVSO Operational
Enhancement Grant ltems Approved/Disapproved for Fiscal Year 20L8, identified as

Attachment A, which is attached and incorporated into this Grant Agreement.
2.3.1 lf the Grantee wishes to purchase a good or service not listed on the approved items

list of the CVSO Operational Enhancement Grant ltems Approved/Disapproved,
Attachment A, they must submit an email request to the MDVA State Authorized
Representative listing the item, the estimated cost, and how the item will benefit
county Veterans. The item may only be purchased with grant funds upon receipt of
written approval from MDVA State Authorized Representative.

2.4 Comply with the requirements as specified in the MDVA Grants Manual (Rev. 3), Attachment
B, which is incorporated into this grant agreement by reference and available on the MDVA
Website - Grants Page: http://mn.gov/mdva/resources/federalresources/grants/.) ln the
eventthat any provision of the MDVA Grants Manual (Rev.3), Attachment B is not consistent
with any language of the grant agreement, then the terms of this grant agreement supersede
the inconsistent provision.

2.5 Upon executingthe grant agreement, the Grantee must:
2.51 Submit to the State Authorized Representative for approval a proposed Work Plan

and Budget Expenditure Spreadsheet, in Excelformat, an example of which is shown
in Attachment C. The Workplan (Section One) must be a brief narrative paragraph
providing background and context for the proposed Budget Expenditure
Spreadsheet (Section Two). The Grantee must submit Attachment C to the State
Authorized Representative consistent with the requirements specified in the MDVA
Grants Manual (Rev. 3), Attachment B.

2.5.2 Submit to the State Authorized Representative the current annual County Budget for
the County Veterans Service Office Operational Enhancement Program to MDVA
along with the signed FY\OI7 Grant Agreement at the beginning of the grant period
(Ref: Attachment E - CVSO County Budget Example.) This grant is to be used only as

authorized under Minnesota Statute 197.608, Subd.5.
2.5.3 Submit to the State Authorized Representative page L of the Conflict of lnterest

Disclosure Form incorporated in the MDVA Grants Manual (Rev. 3). lf at any time
during administering the grant, a personal or professional Conflict of lnterest
situation becomes apparent, the Grantee shall disclose that conflict immediately to
the State Authorized Representative in writing as provided for in the MDVA Grants
Manual (Rev. 3), Attachment B to determine if corrective action is necessary.
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2.6 Upon the conclusion of this Project, the Grantee must submit to the State Authorízed
Representative a Final Report and Budget Expenditure Spreadsheet, Attachment D, in Excel
format,asampleofwhichisattachedandincorporatedintothisgrantagreement. TheFinal
Report (Section One) must be a brief narrative paragraph providing background and context
for the actualbudget expenditures listed on the Budget Expenditure Spreadsheet (Section
Three). Section Two - CVSO Metrics must also be completed. The Grantee must submit the
Final Report, CVSO Metrics and Budget Expenditure Spreadsheet to the State Authorized
Representative consistent with the requirements specified in the MDVA Grants Manual (Rev.
3), Attachment B in sufficient detail and to the satisfaction of the State, in order to account for
all grant funds expended.

2.7 ln the event that any provision of the Grantee's charter or mission, incorporated into this
Grant Agreement by reference, is not consistent with any portion of the Grant Agreement,
then the terms of thís Grant Agreement supersede the inconsistent provision.

2.8 Allow the State, at any t¡me, to conduct periodic site visits and inspections to ensure work
progress as specified in the MDVA Grant Manual (Rev. 3), Attachment D including a final
inspection upon grant completion.

J. lrme
The Grantee must comply with all the time requirements described in this Grant Agreement. ln the
performance of this Grant Agreement, time is of the essence.

4. Consideration and Payment
4'L Consíderqtion. Consideration for all services performed by Grantee pursuant to this Grant

Agreement shall be paid by the State as follows:
4.I1 Compensation.The Grantee will be paid an Advanced Payment lump sum of

510,000.00 and must utilize funds for allowable goods and services as specified in
the CVSO Operational Enhancement Grant ltems Approved/Disapproved for Fiscal
Year 20L7, Attachment A.

4'1'.2 Trsvel Expenses. Travel and subsistence expenses actually and necessarily incurred
bythe Grantee as a result of this GrantAgreement is an allowable expense. The
totalTravel Budget may comprise all or a portíon of the Total Obligation referenced
in Section 4.L.3 below. The Grantee will report alltravel-related expense on the
Travel Log, (as provided in the MDVA Grant Manual (Rev. 3), Attachment B in no
greater amount than provided in the current "Commissioner's Plan" promulgated by
the Commissioner of Minnesota Management and Budget (MMB).

Travel and subsistence expenses íncurred outside Minnesota in neighboring States is
allowed, when necessary for the accomplishment of routine tasks (e.g. transporting
Veterans to medical appointments, attending conferences etc.) related to the CVSO
work.

4.L.3 Totol Obligdtion. The total obligation of the State for all compensation and
reimbursements to the Grantee under this Grant Agreement will not exceed
510,000.00, (Ten Thousand Dollars and No Cents).
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4.2 Poyment
4.2.1.

4.2.2

4.2.3

lnvoices. The State will promptly pay the Grantee an Advance Payment lump sum
payment as specified in Clause 4.1.3 upon execution of this Grant Agreement.
Eligible Costs. ln order to be eligible for grant funds, costs must be reasonable,
necessary, and allocated to the grant, permitted by appropriate State cost principles,
approved by the State and determined to be eligible pursuant Minnesota Statutes

S197.608, as amended by Minnesota Laws 20L7, Chapter 4, Article 1, Section 38,
Subdivision 2 and this Grant Agreement.
Unexpended Funds.lf the work specified in the Grantee's Duties is not completed,
or is completed without expending the budgeted total of MDVA grant funds, the
Grantee shall apply MDVA grant funds towards the total cost properly expended on
the Tasks specified in the Grantee's Duties, and shall promptly return to the MDVA
any funds greaterthan 525.00 not so expended. All advance payments on the grant
must be reconciled within 12 months of issuance or within 60 days of the end of the
grant period, whichever comes first.

4.3 Contrdctíng dnd BiddÍng Requírements
All Contracting and Bidding quotes must be documented in writing and submitted to the State
Authorized Representatíve on the "Contracting and BiddingLog" as specified in the MDVA
Grants Manual (Rev. 3). Attachment B.

4.3.L Any services and/or materials that are expected to cost S25,000 or more must
undergo a formal notice and bidding process.

4.3.2 Any services andT'or materials that are expected to cost between SL0,000 and

524,999 must be scoped out in writing and offered to a minimum of three (3)

bidders.
4.3.3 Any services and/or materials that are expected to cost between 55,000 and 59,999

must be competitively based on a minimum of three (3)verbal quotes.
4.3.4 Support documentation of the bidding process utilized to contract services must be

included in the Grantee's financial records, including support documentation
justifying a single/sole source bid, ¡f applicable.

4.3.5 For projects that include construction work of 525,000 or more, prevailing wage
rules apply per Minn. Stat. 5L77.41- through L77.44 consequently, the bid request
must state the project is subject to prevailing wage. These rules require that the
wages of laborers and workers should be comparable to wages paid for similar work
in the community as a whole. A prevailing wage form should accompany these bid
submittals.

5. Conditions of Payment
All services provided by the Grantee under this Grant Agreement must be performed to the State's
satisfaction, as determined at the sole discretion of the State's Authorized Representative and in
accordance with all applicable federal, state, and local laws, ordinances, rules, and regulations. The
Grantee will not receive payment, or will return payment already received, for work found by the State
to be unsatisfactory or performed in violation of federal, state, or local law. The Grantee will be bound
by the MDVA Grant Manual, (Rev. 3), Attachment B as provided by the State.
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6. Authorized Representative
The State's Authorized Representative is Liz Kelly, Grants Specialist, Minnesota Department of
Veterans Affairs, Veterans Service Building, 20 West L2th Street, St. Paul, Minnesota 55155, 65L-ZOL-
8225,liz.kellv@state.mn.us or his/her successor, and has the responsibility to monitor the Grantee's
performance and the authority to accept the services provided under this Grant Agreement.

The Grantee's Authorized Representatíve is Penny Harms, CVSO, Aitkin County, 2I7 2nd St. NW, Room
L30, Aitkin, MN, 5643L, (218) 927-7320, penny.harms@co.aitkin.mn.us, or his/her successor. lf the
Grantee's Authorized Representative changes at any time during this Grant Agreement, the Grantee
must immediately notify the State.

7. Assignment, Amendments, Waiver, and Grant Agreement Complete
7.1' Assígnment. The Grantee shall neither assign nor transfer any rights or obligations under this

Grant Agreement without the prior written consent of the State, approved by the same parties
who executed and approved this Grant Agreement, or their successors in office.

7.2 Amendments. Any amendments to this Grant Agreement must be in writing and will not be
effectíve until it has been executed and approved by the same parties who executed and
approved the original Grant Agreement, or their successors in office.

7.3 Waiver. lf the State fails to enforce any provision of this Grant Agreement, that failure does
not waive the provision or the State's right to enforce it.

7.4 Grønt Agreement Complete. Thís Grant Agreement contaíns all negotiations and agreements
between the State and the Grantee. No other understandíng regarding this Grant Agreement,
whether wrítten or oral, may be used to bind either party.

8. Liability
The Grantee must indemnify, save, and hold the State, its agents, and employees harmless from any
claims or causes of action, including attorney's fees incurred by the State, arising from the
performance of this Grant Agreement by the Grantee or the Grantee's agents or employees. This
clause will not be construed to bar any legal remedies the Grantee may have for the State's failure to
fulfill its obligations under this Grant Agreement.

9. State Audits
Under Minn. Stat. 5 L68.98, Subd.8, the Grantee's books, records, documents, and accounting
procedures and practices of the Grantee or other party relevant to this Grant Agreement or transaction
are subject to examination by the State and/or the State Auditor or Legislative Auditor, as appropriate,
for a minimum of six years from the end of this Grant Agreement, receipt and approval of all final
reports, orthe required period of timeto satisfyallstate and program retention requirements,
whichever is later.

10. Government Data Practices and lntellectual Property
10.1 Government Datd Practices. The Grantee and State must comply with the Minnesota

Government Data Practices Act, Minn. Stat. Ch. L3, as it applies to all data provided by the
State under this Grant Agreement, and as it applies to all data created, collected, received,
stored, used, maintained, or disseminated by the Grantee under this Grant Agreement. The
civil remedies of Minn. Stat.513.08 applytothe release of the data referred to in this clause
byeithertheGranteeortheState. lftheGranteereceivesarequesttoreleasethedata
referred to in this Clause, the Grantee must immediately notifythe State. The State willgive
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the Grantee instructions concerningthe release of the data to the requesting party before
the data is released. The Grantee's response to the request shall comply with applicable law.

LO.2 lntellectuøl Property Rights
IO.2.L lntellectuol Property Rights. The State owns all rights, title, and interest in all of the

intellectual property rights, including copyrights, patents, trade secrets, trademarks,
and service marks in the works and documents created and poid for under thís Grant
Agreement The "works" means all inventions, improvements, discoveries (whether
or not patentable), databases, computer programs, reports, notes, studies,
photographs, negatives, designs, drawings, specifications, materials, tapes, and disks
conceived, reduced to practice, created or originated by the Grantee, its employees,
agents, and subcontractors, either individually or jointly with others in the
performance of this Grant Agreement. "Works" includes documents. The
"documents" are the originals of any databases, computer programs, reports, notes,
studies, photographs, negatives, designs, drawings, specifications, materials, tapes,
'disks, 

or other materials, whether in tangible or electronic forms, prepared by the
Grantee, its employees, agents, or subcontractors, in the performance of this Grant

, {greement. The documents will be the exclusive property of the State and all such
documents must be immediately returned to the State by the Grantee upon
completion or cancellation of this Grant Agreement. To the extent possible, those
works eligible for copyright protection under the United States Copyright Act will be
deemed to be "works made for hire." The Grantee assigns all right, title, and interest
it may have in the works and the documents to the State. The Grantee must, at the
request ofthe State, execute all papers and perform all other acts necessaryto
transfer or record the State's ownership ¡nterest in the works and documents.

lO.2.2 Obligotions
LO.2.2.1 Notification. Whenever any invention, improvement, or discovery

(whether or not patentable) is made or conceived for the first time or
actually or constructively reduced to practice by the Grantee, including its
employees and subcontractors, in the performance of this Grant
Agreement, the Grantee will immediately give the State's Authorized
Representative written notice thereof, and must promptly furnish the
State's Authorized Representative with complete information and/or
disclosure thereon.

L0.2.2.2 Representation.-lhe Grantee must perform all acts, and take all steps
necessary to ensure that all intellectual property rights in the works and
documents are the sole property of the State, and that neither Grantee
nor its employees, agents, or subcontractors retain any interest in and to
the works and documents. The Grantee represents and warrants that the
works and documents do not and will not infringe upon any intellectual
property rights of other persons or entities. Notwithstanding Clause 8, the
Grantee will indemnify; defend, to the extent permitted by the Attorney
General; and hold harmless the State, at the Grantee's expense, from any
action or claim brought against the State to the extent that it is based on a

claim that all or part of the works or documents infringe upon the
intellectual property rights of others. The Grantee will be responsible for
payment of any and all such claims, demands, obligations, liabilities, costs,
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and damages, including but not limited to, attorney fees. lf such a claim or
action arises, or in the Grantee's or the State's opinion is likely to arise,
the Grantee must, at the State's discretion, either procure for the State
the right or license to use the íntellectual property rights at issue or
replace or modify the allegedly infringing works or documents as
necessary and appropríate to obviate the infringement claim. This remedy
of the state will be ín addition to and not exclusive of other remedies
provided by law.

11. Workers' Compensation
The Grantee certífies that it is in compliance with Minn. Stat. 5L76.1-81, Subd. 2, pertaining to workers'
compensation insurance coverage. The Grantee's employees and agents will not be considered State
employees. Any claims that may arise under the Minnesota Workers' Compensation Act on behalf of
these employees and any claims made by any third party as a consequence of any act or omission on
the part of these employees are in no way the State's obligation or responsibility.

12. Publicity and Endorsement
!2.L Publícity. Any publicity regarding the subject matter of this Grant Agreement must identify

the State as the sponsoring agency and must not be released without prior written approval
from the State's Grants Specialist. For purposes of this provision, publicíty includes notices,
informational pamphlets, press releases, research, reports, signs, and similar public notices
prepared by or for the Grantee individually or jointly with others, or any subcontractors,
with respect to the program, publications, or services provided resulting from this Grant
Agreement

All projects primarily funded by state grant appropriation must publicly credit the
Minnesota Department of Veterans Affairs, and list MDVA as a Sponsor on the Grantee's
website when practicable

I2.2 Endorsement. The Grantee must not claim that the State endorses its products or services.

13. Governing Law, Jurisdiction, and Venue
13.1 Minnesota law, without regard to its choice-of-law provisions, governs this Grant

Agreement. Venue for all legal proceedings out of this Grant Agreement, or its breach,
must be in the appropriate state or federal court with competent jurísdiction in Ramsey
County, Minnesota.

14. Termination
L .L Terminotíon by the Stote. The State may immediately terminate this Grant Agreement with

or without cause, upon 30 days'written notice to the Grantee. Upon termination, the
Grantee will be entitled to payment, determined on a pro rata basis, for services
satisfactorily performed.

1'4.2 Termination for Couse. The State may immediately terminate this Grant Agreement if the
State finds that there has been a failure to comply with the provisions of this Grant
Agreement, that reasonable progress has not been made or that the purposes for which the
funds were granted have not been or will not be fulfilled. The State may take action to
protect the interests of the State of Minnesota, including the refusal to disburse additional
fundsandrequiringthereturnofallorpartofthefundsalreadydisbursed. lftheGrantee
does not commence the grant project within six (6) months of the effective date of this
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Grant Agreement, as evidenced by the incurrence of documented expenses for eligible
grant costs, then this Grant Agreement shall be reviewed by MDVA, and may be terminated
and the funds returned to MDVA to be reallocated.

I4.3 Termínation for lnsuffícíent Funding. The State may immediately terminate this Grant
Contract if:
L4.3.I lt does not obtaín funding from the Minnesota Legislature;
t4.3.2 Or, if funding cannot be continued at a level sufficient to allow for the payment of the

servíces covered here. Termination must be by written or fax notice to the Grantee. The
State is not obligated to pay for any services that are provided after notice and effective
date of termínation. However, the Grantee will be entitled to payment, determined on a
pro rata basís, for servíces satísfactorily performed to the extent that funds are
available. The State will not be assessed any penalty if the Agreement is terminated
because of the decision of the Minnesota Legislature, or other funding source, not to
appropriate funds. The State must provide the Grantee notice of the lack of funding
within a reasonable time of the State's receiving that notice.

15. Data Disclosure
Under Minn. Stat. 5 270C.65, Subd. 3, and other applicable law, the Grantee consents to disclosure of
its social security number, federal employer tax identífication number, and/or Minnesota tax
identification number, already provided to the State, to federal and state tax agencies and state
personnel involved in the payment of state obligations. These identification numbers may be used in
thc cnforccment of federal and state tax laws which could result in action requiring the Grantee to file
state tax returns and pay delinquent state tax liabllities, if any.
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APPROVED:

1. STATE ENCUMBRANCE VERIF¡CATION
lndividual cercifies that funds have been encumbered os
required by Sfof. " 164.15 and 16C.05 Subd. 2 (a) (3

3. STATE AGENCY

). By

{with delegated authority)

Signed

Date -åt

SWIFT Contract/PO No(

2. GRANTEE - Aitkin County

The Grantee cert¡f¡es thot the appropriote person(s)
have executed the grant agreement on behatf of the Grantee as
required by applicable articles, bylaws, resolutions, or ordinances.

Title:

Date:

Title

Date

By:

By:

¡a( 1)Title:

Date Q -.;- /v

Distribution:

Agency

Grantee

State's Authorized Representative
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ATTACHMENT A cvso Grant - ltems Approved/Disapproved - Fy201B

Minnesota Statute S 197.608, as amended, provides that this grant may be utilized for the following general purposes.
¡ To provide outreach to the county's veterans.
r To assist in the reintegration of combat veterans into society.
o To collaborate with other social service agencies, educational instítutions, and

other community organizat¡ons for the purposes of enhancing servíces offered to veterans,
r To reduce homelessness among veterans,
¡ To enhance the operations of the county veterans service office.

Only the items approved on this form are authorized for purchase using grant funds. The MDVA will seek
recovery from your county for any items not on this list that have been purchased with grant funds.

SOFTWARE & COMPUTER TRA¡NING
Webinars Trainings (Microsoft Office - WORD, Excel) etc.

Veterans lnformatíon/Case Management systems and Software (tncluding user maintenance ogreements.)

*Maximum of $500.00 for CVSO staff clothing and $25.00 each maximum for giveaway items without prior
approval.

FY2018 County Veteran Service OfFrce Grant Agreement MDVA l0

Expenses must be incurred before the end ofthe grant perìod (June 3A,2079)

EqUTPMENT & SUPPLTES

Monitors and Dual mon¡tor vídeo cards Teleconferencing equipment

Laptops/Tablet PCs/l-Pad ( i n cl u d i n g
accessories)

Paper shredders or shredding contracts

Personal computers - Desktop TV /DVD combinations

Printers/Scanners Mobile broadband data access device/Hotspot
Phone & lnternet Service/Cellular Phones/
Smart Phones

Fax machínes and installation of inítial phone line

Photo copiers (or 72 month lease) (tncluding
use r moi nte na nce ag ree me nts. )

Digital Cameras

Digital Video Recorders Digital Projectors - ICD/DLP

Office Furniture that rs necessary and is directly
related to *new/increased staffing (desk, chair,
cublcles, etc.).

* Locking filing cabinets OK anytime

Note: New staff expenses may also be applied
to CVSO grant in su bsequent years

Office Furniture that rs necessory and is directly related to
computerization and organization efforts (required furniture for
newly purchased equipment such as computer desk, printer stand,
scanner table, etc. or other ¡tems to increase organization like
filin cabi etc
Office Supplies related to administering the CVSO grant (e.g. copy

toner cartri ink cartri etc.
Headsets - Phone ONLY [abel printers and supplies

MARKETING
*Marketing expenses (Display boards, W
airtime and newspaper ads, radio airtime,
billboards, CVSO shirts & jackets (gyg¡y ad must
reference LínkVet and include the logo, phone #
or web address)

Publicity ltems (Magnets, Brochures, Challenge Coins - must
include reference to LinkVet inc. phone # or web address) up to a

maximum of t5% of the annual CVSO grant amount. (e.g. Total
Grant Amount 57,500 = 5L,t25 publicity items.)



VETERANS SERVICES
Expenses related to the goal of reducing Veteran
homelessness (Must be pre-opproved )

expenses for new/increased staff or to fund staff that
were previously hired utílízing this grant that provide direct
services to veterans.

Staff

Training at local colleges - lncludes all staff in
CVSO Office and must relate to the position of
CVSO. (Must be pre-approved)

Travel expenses related to MACVSO / MDVA/ USDVA
sponsored training events. (lncluding transportation, lodging
and registration fees)

Transportation expenses related to the transport
ofVeterans needing to access their benefits
(lncluding van/vehicle purchases/lease for this
primary purpose, maintenance, fuel, etc.)

Required NACVSO Accreditation lCEUlCVATraining - Must
provide a "Certificate of Completion" after training.
(Tra n spo rtoti o n, Lod g i n g a nd Re g istratio n )

Medical Expenses to pay for 2nd opinions on
previously denied VA disability claims.

"Outreach" Expenses such as benefíts fairs, town halls and
seminars are allowed however the primary purpose of the
event must be to provide information about Veterans benefits.

& over S500.OO must be
Expenses related to the reintegration of returning
service members (lncluding travel expenses to
official reintegration events)

Veteran Medallion Samples (VA Marker) (three
sizes) to display in the office
Veteran Cemeterv Markers/Flag Holders
(Replacement of damaged/stolen MDVA supplied)
Veteran Cemeterv Markers/Flas Holders (New for

Veterans not eligible for MDVA supplied)

TRAINING
* NACVSO Accreditatíon lCEUlCVATraining - Must provide a

"Certificate of Completion" after training. (Transportation,
Lodging and Registration)

*Training at local colleges - lncludes all staff in CVSO Office
and must relate to the position of CVSO/ACVSO. (Must be
pre-approved)

Admin StaffTraining MACVSO Assistant and Secretaries
Conference

* Allowed for CVSOs and ACVSOs who are quotified under MS

Gift Cards (gas, food, bus, hotel etc.) All Gift Card
purchases applied to a grant in a given year must
be logged on the Gift Certificate Log and be
distributed to Veterans within the same srant

Employee Meals related to official travel for required training
are allowable as specified in Chapter 15 - Expense
Reimbursement per the State of Minnesota "Commissioner,s
Plan" located at www.mn.gov/mmb Website.

other social service agencies, educational institutions, and other
community organizations for the purposes of enhancing services offered to veterans.

Note: A detailed Account Act¡vity Stotement ¡ncluding 1)Veterqn Nome, 2)Totat Dollars, 3) payee info and 4)

Expenses related to the collaboratlon with

/s r the Final Closeout

Also Approved:
¡ Reference materials (medical dictionaries, VA rules and regulations manuals, etc.).

' Up to one year of extended warranties/extended maintenance contracts on equipment and related
software purchased during this grant cycle ONLy.

' Payments made to a third party on behalf of a veteran, their survivors or their dependents, such as
mortgage, rent, auto loans, insurance, credit cards, etc. with prior State approval.

TNOTE: The maximum purchase price for certain items does NoT include tax or shipping àh"rg"r.

Items Not Approved:
¡ Direct cash assistance payments to Veterans, their survivors or dependents.
¡ Donations (includes contributions to organizations that "advertise" donors

FY20t8 County Veteran Service Office Grant Agreement MDVA ll



Attach ment B

MDVA Grant Manual Rev. 3 (available on the MDVA Website - Grants page:

https://mn.govlmdva/resources/federalresources/gra nts/
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CountJ'Name:

C:I¡SO ,{,uthorized
RepresenËatir¡e Ntme:

,ft Project N¡me:

5 Citúiou:

lx, Period Corsred

T

I

gi
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Attachrnent C - Section One
B c

cvso lr'orþla* &, prooosg!Í Bndget ErpendiÊrres spreadsùeet

Frztl8 zot7 - 3 201

SEüïION OHE - Tl'orþlan
Fle-ase provide describ* hon the g¡ant- inrftlding b'ackgrcr:nd, and conrierr.t {e.g" gaps in tormtl'fimding- changes in
l,'eÈeran p *pulation etc-)



ËEËTION TII.() - proþosÈd Budget Erpelditnres $preadsheet
It¡rhrlcliiars:

C*Ìut¡m fr - Etter yorr proposed E*dgeÉ Itet*s

Ü*ftxrm t - Enä*t' y,rur esr,¡¡ß.ø'ed

t*hxntl S - $nbÈotal by Elldget

IÅ* ¡rø¡rol*dÍusur fryen**ur* $r**&å*r.l ùr pre-progræmmcdro a¿¡h¡dø* rnùdr"

$

$

1ü

11

1ã

13

14

Sample

Budget DÊtir¡hhlos

Ad¡ninistration: ln general, adrnìn¡srret¡çn is defined as: general e[penses such as the dìreL-tot's off¡cÈ"
aËÉounting, personnel" ìnforr¡ation manEgement¡ and sll ûthËrtÏpes of expenditures nÊt included underthe
cate.gories þelpvtr. &o not include stdff cssts fpr case rnõnðgerner¡t or *upervisìan of ca¡e man€gernËnt stõff, 6t
spÊceffÐc¡litycclcts, unlÊss incurred for a non-progrðrn spec¡f¡c purpose.
Operations: CoEts associa¡ed with thp speratisn of the organization- Exðrnples in.clude rent, utìlities, trÊvel,
rnarketinç et¡. lf this is a supportive seryiceE only prsje{t operat¡ons,/spacÈ costs are thssÉ incurred to pay for
the spacÊ where support¡ve serv¡res Bre prû,r¡ded.
$uppert Servicefi Cssts BEsü'r¡Ðted wìth -qtBff who provide casË rnÊnõgement and rthÈr sltpport sÊr$¡{es ts
Progrãm FErticipEnts, or rnBnãgernent gtaff when involeed in d¡rert supervìsìon of Ei.tpport seryices Etaf,f.
Support services csstE alss inslude direct aid to pðrlicipants, incl$d¡ng transportatisn or costs assûc¡atgd r¡{¡fh
assict

2gr SIIFFOATSilßIiIC8S

15

16

1T

1Ë

1S

ã[

21

ät

¿J,

'T,{

g5

äts

3T

?Ë

It

31
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Attachment D - (sections One & Two)

A E C

å" Total nurnber o{ Full-tìrne n,.rÐ ü,/Sü Statr lled

otal nurnber sf FulJ-tírne fu¡
r'ð CVSÛ Statr

ü E

l

f
J

4

5

Ð

7

ù

t Cl/St Final Re and Bu ditune

6rant Expenditure Sumrnary Staternent
1n f.-2 paragnaphs, please describe the b'ackgnound,/context for thìs years'
ËlfSO grant expenditures- For lnstance:
r Bo grant expenditures address a panticutrar 'gap* in senrrlces unique to yaur
Coun,ty?

t',Qre grant expenditures re{ated to nerr¡ prsgrarnming this year?
s r þlas the Veteran latisn cha ?

tfl
It
lã

¡-;

t4

L5

Lî)

tr7

,j3" T

S"Tstal to f,V,SS arn Eu

4- Tstal llumber Vetera n/Farnitr Office Visits:

5- Tstal P,lumber Vetera EI rni Sut¡'each \¡isits

15

ñr'a¡rtee'n FJan¡re,:

{USû's F,larne:

[Ë¡

Fnnject N\Janle,t

Ëñ17 - -!¡¡ne 3üFY2ftt8

ñ¡-[cËmefitCør.rnt"y Vetera¡'ls 5e

6rant l'!l

Legal Ëitation:
Period Ëovered
hy Reque.rt:

SEfflOH OHE - C1/5t Frogress Repnrt/Sq.l!ïÍnËt ry Staternent

SECTl0Iil TWü - CIrSt MetricE
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Attachment D - (Section Three)

Br¡dgct Cðtepry

ADMIRßTNÂT}T}N

OPEßATþHS

Total

Budget

Af}IIJçIHISTRATIO}¡

oPEnÀnon¡5

SfFFloif

ånrcu¡ri Clr,.'ed io tire Sta ie

Categery

ft¡dget ltem
(e.g. Publicity,

Travel etc.)

Budget Amor¡ot

{Originall
S.¡d3gt C¡teeory

SuÞTotal

NE!l/ f,V5Õ Salary

ExÞe*se $ 2,5O8.ÐO

Fhoto Copier
Le¿se

56t-t0è
$ 3,060,00

,Adverthine 1,575.O0s

Equipment 421-O05

Conferer¡ce 7B¿l-OO$

$ 2,78O.O0

Veteran Rrent¡ s 1.6õO.m S L56o.oo
Column Total s 7.5ül^00 $ 7,5{n¡O

sheet fÉY2O18 sAttPLE

*Fage #
Iternbed

Expenditures

{e-g. Receipts)

T{}TAT

ErpErfxnnEsb
A¡¡dgE? tre,Ìt

Budget ltem

FY2018 Totel
ttEW CV$O Sahry

Expense
¡¡-8 I 2,815.00

Photo Copier
Lease

9-1? 478.32I
I 3,¡93.32

Advcrtising - Star
Tribune

13-15 543.Ðûs

Advertising -
Pioneer Fress

L7 -71 389.12Þ

Equiprflent

{iPhone}
22 -24 689-25$

Conference {Cmdr
Task Force)

?5 86.94

Conference
(Computer

training!
a6- 3g 386,68$

Conference

{},IACVSO Conf-

Deposit)
3t 146-52$

Conference
(NÂf,V$O Conf.)

32-38 873-29

I 3,114å{'

llcteran Evenls
(Á¡¡S r5 -

rrfreshrr¡entsl
39 -4L 350.OC$

Vcteran Enents

lrlqr¡ 4 - Conference

Genterl

42 -46 501:6$

I 451¿6

Column Total s 7,259.38 3 ?25938

FY20l8 County Veteran Service Offrce Grant Agreement
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Attach ment E

County Budget EXAMPLE - County veteran Service office program
åÐ:r ra ¡&!:r, {À+- i4' tÌ?41r:
Èür !ìS ¡: 'iøÈ 1.11 ¡v

È111
6rii
414

€t!!
4t¿2

É1t

ålËI
4tl4

9ræ

r¡ù! Èrd -S,.¡¡,br-.rÉ

aa5ûx -!ft.
&æ¡ ¡Fi &r àb-å eûdb

s¡.@?

ù_:!r ig

gâtj,¡l gtg¿ fl trs-lì: ijÊ4i.y tâ{s 593, rÞ{
TStt tstdtn {¡e$

li!'ll saûlr s 
'.!ijrj @x¡tlf¿Ð llrßil ¡Þ t rr:..( Ug¡1.14¡å ts.L:trÞ ã i,r¡¡¡ ro*

tå ¡4* ûSr
is.?i.{e w.tt.Ái 

"-lT .'*ä1* '*äi
"..1L1.:: rl¡3.4 F? sl&v u,l\rnario ¡1 .ìhþ þ* øøir Àm¡
r1 ryG ri ûi+tè t!¡{¡ ¡¡n:Ëq¡c og Èer'¡t øsrs ¡'6.& ¡toæl]! a;ùi4r1Í Fol!ú tæ4€å¡¡¡¡ lrir.,x 1û4r!!':1 ñr(d il¡r 5:ÍtÂÐ !i@,sÃñ ffira Þea

¡: ¡lqa

*{¡r

uFAu€**ù6

W8tr:kl*

6¡q{? d
¿êwE úd gqñã@ tta Umt. Bud!êr V3 ¡@¡ f.. gËT ars

TbúP!dãd, J¡3ôtt

Etñl krßM¡ rüs

¡tnÈ

&!r?r

wù8
aãõ

tõli

¡E*
üi¿li
æ¡a4

4;€

æq0

¡:&ë

4A
sr
aøì

T&mr. å kmdA!¡.ü
hrsÀ 0,4

lB.@r¡h.ð*i&
Ên5*&¿!!¡¡Û{"
&¡rqa*¡¡ibrVt
&lrÈ¡bh ô&i

¡mø1il*_-- Jigi '"
&ÈûF ¡qsa rqÉB tE ÉFa I qdin
M FúÀi ¡sr*rÉ
i{:1 Oþúbeãil

S4:?*L,e&ri

¡1Ðg
tJif.n

E.:t
s1¡.rì

#Ð

ë:tr:E

FÉ!6

stal ffi& Ér5qÂt t'.#4 ñì!t
Ès lBrs ir¡ì*
hr Mqù ì@s
¡tG t?t¡*ffi
s gùñg tt¡*

üsl fl.{i¡ lúEg
3r.G t1-¡1ÀË r,!1*
lrÞ !rrt6 4ü99Þ *er iffir
Ðli¡ aôr,s qliS
aÞ g&F slt

!!,&s

* ¡sN wct¡ n& {511

t,:r ¡4fnÉ!À,h
:i¡i:aì.J"-- *rËs 3!'*'u 1ry4ö ,r.LigJli l€¡rii ñ.,,r1fr ¡r.irt4r!r lbÈr gGd: !¡]$¿s eË'i,rmç ',";iä ,Êåff lS ;.¿',ti.;1 j$*
a4: tr6Èi¡d4tlår s uùj )sa*'¡erßs&àre È!á# &s¿r .1r4@ ,*sr, *.llå *iig,*frT'
rir: ttla¡Þ.ffi¿ru ¡.ø-ià-¡¡1iu !!?+!Ì Ð x
6tÈ ã&úvgh F¡lÈ #;;i syrÐ ¡rr1_'s s r¡¡'¡ø lriai
rr{ ær*iwtû¡Þ sir¡ úi;;a ¡rì?r+ rrtÂÉ *16ts ¿ot
rìr F¡d¡&.,5:n tir4'! 

Y¡ 8q'* 
"Fsarø hutu¡{ie no¡Þqh¡ üi& üs - iei iåiìÌ Ëìå¡l:* li ll!1! !e.r sr't¡ ¡t., È

uøe. 
^*, * H,.Jïl;;*_--Ì-ìiù* -_-Fæîi----,.n"*-"#Iå----;¡äå-+lþ-##l llåi

@.È

9læ4
¡il-* 4ù¡ h

t¡¡
t¡p

t¡¡r+lE
t¿@
tf&t

E,i5Ë

!É irll

iÐ çtr3ùÞ'ñffi

lrh rJr tu*e r*r,_--_-_'itt¡

lsltoyÉ4Rù¿r¡¡k

r!,È@

¡!0..Ì! ræ. ãsiqi: *,¡ s iiL:;j;
¡f 6 s tÉrr, --EE--*3ìiä:¡------äEÃ-**--ññ.-*---¡ãE F-
ÊBM¡ø ¡0nù 

*-"--ãiõ------ã:;i{jù'

?r rS.J Fü Èjn$tsJFü BaD Ésâi
-düfr rã-----]ìEm¡--"-Tf õñ-r¡;E¡i

¿k4: SÞs !:{Sa

stÐr t&ús

Irl,tÞ
t.låÊ ü.ìtf,*

!r.fJ.ù
q&1¿¿ g$t *
ñt4.i! g.r:¿ú

sJì? tllh8 isa¡!!:d li.ü;iil 1c¡fit!t5¿b ¡lar¡r.ñ FÐaltÚft ,1:3f.s r¡di

lFn a{

9rr*ùÉ
{s n¡-,&Es¡e.qÈ*¡,r
:11! iM*tu,ir¡e

faI thFlE àq rr¡ u¡1
tae&á
¡wq

{ss

¡!.ã¡ Érar¡âH ¡¿ú!

l7

È"*in:,¡ ;h9i13Jr-
""ï,Ef:ir.: "...*-. --

FY20l8 County Veteran Service Office Grant Agreement MDVA


