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Kirk Peysar
Aitkin County Auditor

209 Second Street Northwest Room 202
Aitkin, Minnesota 56431
218.927.7354

January 2, 2013

To:

Board of Commissioners

From: Kirk Peysar, County Aud itor&

Re: MCIS Joint Powers Agreement and By-laws

The MCIS Board has reviewed the joint powers agreement and by-laws to update and
provide clarification on language issues, those changes are:

Removing “Associate” counties as signatories to the JPA. Instead having them
sign a service agreement with MCIS.

Adding of the indemnification language.

Create consistency and clarify the JPA and By-laws.

Clarify the financial management and process for approval.

Improve compliance with the JPA statute (IMN Statute 471.59).

Add a signature for county attorney.

Copies of the documents are attached.

I am requesting County Board approval of the revised JPA and by-laws.
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MINNESOTA COUNTIES INFORMATION SYSTEMS
JOINT AND COOPERATIVE AGREEMENT

This Agreement is made and entered into pursuant to Minnesota Statutes, Section 471,59,
The parties to this Agreement are Governmental Units as defined in subdivision 1,
Section 471.59, as quoted in Article II, Section 6, below. This Agreement supersedes and
replaces any and all previous joint and cooperative agreements related to the MCIS
Organization between the parties. It shall commence January 1, 2013, with respect to all
present members of MCIS and shall become effective with respect to all future members
upon adoption.

I. GENERAL PURPOSE

The general purpose of this Agreement is to provide for an organization through which
the Parties may jointly and cooperatively provide for the establishment, operation and
maintenance of custom computer applications, the support and management of
information systems for the use and benefit of the Parties and related activities as may be
authorized by the Board.

IL. DEFINITION OF TERMS

2.1.  For the purpose of this Agreement, the terms defined in this article shall have the
meanings given them.

2.2. Minnesota Counties Information Systems means the organization created pursuant
to this Agreement, which organization is hereafter referred to as “MCIS.”

2.3. “Member” means a Governmental Unit as defined by Minn. Stat. § 471.59 which
enters into this Agreement pursuant to the process defined herein.

2.4. “Associate” means a Governmental Unit purchasing services from MCIS through
an executed service agreement that are not signatories to this Agreement and are
not members of MCIS.

2.5. “Governmental Unit” is defined by subdivision 1, § 471.59 of Minnesota Statutes.

2.6. “Good Standing” means payment of bills within sixty (60) days of due date and
meeting all contractual obligations.
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2.7.

2.8.

2.9.

2.10

2.11

3.1.

3.2.

3.3.

“Director” means the primary representative designated by the governing body of
the Member of MCIS. Alternate means the secondary representative designated
by the governing body of the Member of MCIS to represent and act in the absence
of the primary Director.

“Board” means the governing body of MCIS, consisting of one Director from each
Member.

“Day” or “days” shall refer to calendar days. “Fiscal Year” shall be the calendar
year.

“Class 1 charges” refers to charges intended to cover the costs of design and
development of computer programs, systems and other capital or general operating
costs. Members of MCIS pay such portion of the Class 1 charges as shall be
established by the Board on an annual basis.

“Class 2 charges” refers to charges intended to cover the costs of system operation
and maintenance on an "as requested” basis and the costs associated with other
requested projects. The amount of such charges shall be determined by the Board
and such amounts shall be computed on the basis of workload, costs utilized by
each Member or Associate/Contracted User and special projects.

III. BOARD OF DIRECTORS

The governing body of MCIS shall be its Board. Each Member shall be entitled to
one vote. Each Member shall appoint one Director and may appoint up to two
Alternates. An Alternate may attend the Board of Directors’ meeting(s) and vote
in the absence of the Director.

Directors and Alternates shall serve without compensation from MCIS, but this
shall not prevent a Member from providing compensation for its Director or
Alternates, if such compensation is authorized by such Member’s Governmental
Unit and by law.

Directors and Alternates shall be appointed to serve until their successors are
appointed or until such time as they are no longer employed by or serving as an
official of the Member Governmental Unit. Any Director or Alternate shall be
subject to removal by the governing body of the Member appointing him/her, at

2
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34.

3.5.

3.6.

4.1.

4.2.

any time. A vacancy of a Director or Alternate shall be filled by the governing
body of the Member who appointed the Director or Alternate.

When the Member's governing body appoints a Director or an Alternate, it shall
give notice of such appointment to MCIS in writing. Such notice shall include the
mailing address, e-mail address and phone number of any person so appointed.
The contact information shown on such notices may be used as the official names
and addresses for the purposes of giving any notice required by this Agreement or
by the Bylaws of MCIS.

Ineligible Voting Period:

A Director or any Alternate of a Member shall not be eligible to vote on behalf of
his/her Governmental Unit during the time that such Governmental Unit is in
default on any contribution to MCIS or on any contract with it. During the
existence of such default, such Governmental Unit shall not be counted in
calculations for determining a quorum or for determining carrying of motions.

Officers and Committees:
The Board shall elect officers from its Memberships.
IV. POWERS AND DUTIES OF THE BOARD

The Board may adopt and follow such Bylaws as may be appropriate and
consistent with this Agreement and law. Bylaws shall be' adopted by and amended
by an affirmative vote of a majority of members present at the annual meeting or
at any other meeting of the Board provided that: 1) the proposed amendment shall
have been submitted in writing to all Directors for review at least fourteen (14)
days prior to the meeting and; 2) the proposed amendment shall have had a first
reading at the regular meeting of the Board immediately prior to the meeting at
which action is taken on the proposed amendment.

It shall take such action as it deems necessary and appropriate to accomplish the
general purposes of the organization including the establishment of computer
application and support and management information systems, engaging in the
development and implementation of the necessary programs, therefore, acquiring
any necessary site, purchasing any necessary supplies, equipment and machinery,
employing any necessary personnel and operating and maintaining any systems for
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4.3.

4.4.
4.5.

4.6.

4.7.

4.8.

4.9.

the handling of information processing and management information for the
Members and for others. Any of the foregoing activities, or any other activities
authorized by this Agreement, may be accomplished by entering into contracts,
leases or other agreements with others, whenever the Board shall deem this to be
advisable. :

The Board shall have full control and management of the affairs of MCIS
including the power to make contracts and service agreements as it deems
necessary to make effective any power to be exercised by MCIS pursuant to this
Agreement; to provide for the prosecution and defense or other participation in
actions or proceedings at law in which it may have an interest; to employ such
persons as it deems necessary to accomplish its duties and powers on a full-time,
part-time or consulting basis; to conduct such research and investigation as it
deems necessary on any matter related to or affecting the general purposes of the
MCIS; to acquire, hold and dispose of property both real and personal as the
Board deems necessary; and to contract for space, materials, supplies and
personnel either with a Member or with a number of Members or elsewhere.

It may establish and collect membership dues.
It may establish and collect charges for its services to Members and to others.

It may enter into service agreements with Governmental Units that are not
members through associate agreements and may charge fees other than for
Members.

It may accept gifts, apply for and use grants or loans of money or other property
from the state, or any other governmental units or organizations and may enter into
agreements required in connection therewith and may hold, use and dispose of
such moneys or property in accordance with the terms of the gift, grant, loan or
agreement relating thereto.

It shall cause a regular, periodic (not to exceed two years) independent audit of the
books to be made and shall make a regular, periodic (not to exceed two years)
financial accounting and report in writing to the Members. Its books and records
shall be available for and open to examination by its Members at all reasonable
times.

It shall establish the annual budget for MCIS as provided in this Agreement.

4
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4.10.

4.11.

4.12.

4.13.

4.14.

4.15.

4.16.

4.17.

4.18.

5.1

92

It may delegate authority to an Executive Committee between Board meetings.
Such delegation of authority shall be by resolution of the Board and may be
conditioned in such manner as the Board may determine.

It may accumulate and maintain reasonable working capital reserves and may
invest and reinvest funds not currently needed for the purposes of MCIS. Such
investment and reinvestment shall be in accordance with and subject to the laws
applicable to the investment of county funds.

It shall make its information processing and management information systems
available to its Members, according to this Agreement.

It shall make all decisions concerning the availability and transfer of its data
processing and management information systems to any entity.

It may pay the reasonable and necessary expense of officers, Directors and
Alternates incurred in connection with their duties as such.

It may provide for any of its employees to be members of the Public Employees
Retirement Association and may make any required employer contributions to that
organization and any other employer contributions which counties are authorized
or required by law to make.

1t may purchase public liability insurance and such other bonds or insurance as it
may deem necessary.

It may develop additional rules concerning the financing of MCIS and the
disbursement of funds may be adopted by the Board providing they are not
inconsistent with the provisions contained in this Agreement or State Statutes.

It may exercise any power necessary and incidental to the implementation of its
powers and duties.

V. MEMBERSHIP
Eligibility: Any Governmental Unit is eligible to apply for membership in MCIS.

To qualify for membership, a Governmental Unit must;
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5.3.

5.4.

5.5.

Have been a voting Member on or before January 1, 2006; or

Participate in the minimum service participation levels set annually by the
Board of Directors.

Application for Membership:

a.

A Governmental Unit may make written application to the Board, through
its Executive Director, no later than July 1 of the year prior to membership
becoming effective January 1, including its interest in entering into this
Joint Powers Agreement and contact information must also be included.

Following application to MCIS, the Executive Committee or Governing
Board shall provide the applicant with information regarding the budget
obligations and the proportionate share of budget reserves the applicants
will be required to contribute upon becoming a Member. A copy of this
Agreement and the Bylaws shall also be provided to the applying
Governmental Unit for review and consideration by its Governing Board.

Thereafter, the authorized officer of the Governmental Unit shall file a duly
authorized, executed copy of this Agreement, together with a certified copy
of the resolution containing language to indicate fuil acceptance (without
deviation) of this Agreement and the budget and reserve prior to
membership becoming effective January 1. The resolution shall also list
the names, addresses, e-mail addresses and phone numbers of the persons
appointed to serve as the primary Board Director and up to two Alternates.

Approval:

A Govemnmental Unit shall be admitted as a Member upon a favorable vote of a
majority of the Board and the payment of any budget reserve required by the
Board. The Board may impose reasonable conditions upon the admission of new
Members.

This Agreement shall be in effect for only those Members who have approved and
signed it and whose membership has been approved by the Board.
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5.6.

6.1.

6.2.

6.3.

6.4.

7.1.

7.2.

All Members agree to abide by the terms and conditions of this Agreement, the
Bylaws and the Policies or Procedures adopted by the Board.

VI. INDEMNIFICATION AND HOLD HARMLESS

MCIS shall be considered a separate and distinct public entity to which the parties
to this Agreement have transferred all responsibility and control for the actions
and practices taken pursuant to this Agreement. MCIS shall comply with all laws
and rules that govern a public entity in the State of Minnesota and shall be entitled
to the protections of Minnesota Statutes Chapter 466.

MCIS shall fully defend, indemnify and hold harmless the Signatory Members and
Directors against all claims, losses, liability, suits, judgments, costs and expenses
by reasons of the action or inaction of the employees or agents of MCIS. This
Agreement to indemnify and hold harmless does not constitute a waiver by any
Party of limitations on liability under Minnesota Statutes Section 466.04.

To the full extent permitted by law, actions by the Parties pursuant to this
Agreement are intended to be and shall be construed as a “cooperative activity”
and it is the intent of the Parties that they shall be deemed a “single governmental
unit” for the purposes of liability, all as set forth in Minnesota Statutes Section
471.59, subdivision la(a); provided further that for purposes of that statute, each
party to this Agreement expressly declines responsibility for the acts or omissions
of the other Party.

The Parties to this Agreement are not liable for the acts or omissions of the other
Party to this Agreement except to the extent to which they have agreed in writing
to be responsible for acts or omissions of the other Party.

VII. FINANCIAL MATTERS
The fiscal year of the MCIS shall be January 1 through December 31.
Annuval Budget:
a. A copy of the preliminary budget for the upcoming fiscal year shall be

developed and forwarded to all Directors by mail and/or e-mail no later
than one week prior to the July meeting for consideration by the Board.
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7.3.

7.4.

Copies of the budget approved by the Board at the annual meeting shall be
mailed, e-mailed or hand delivered to the Director of each Member no later
than five (5) days after the Board meeting approving the budget.

The budget, including the Member’s contribution, shall be deemed
approved by the Member and the budget contribution of the Member
agreed to unless, prior to September 1 of the year prior to the effective
budget year, the Member provides written notice pursuant to Article IX of
this Agreement that the Member is withdrawing from MCIS.

In addition to the annual budget and Member contributions, the Board shall have
the authority to set charges for services (Class 2) based on usage and other factors
determined by the Board.

Member Charges and Billings:

a.

Billings for all charges shall be made by the Board or by their
representative. Charges shall be due and payable upon billings being
issued.

Member whose charges have not been paid within sixty (60) days after
billing shall be in default and shall not be entitled to further voting
privileges, nor to have its Director hold any office, nor to use any MCIS
facilities, nor have access to any future release of MCIS Software, until
such time as no longer in default.

Default and Withdrawal: In the event that billed charges have not been
paid within sixty (60) days after such billing, such defaulting Member shall
be deemed to have given, on such 60th day, notice of withdrawal from
Membership. Actual withdrawal shall not take effect for a period of ninety
(90) days from the date of such notification (150 days from the unpaid bill).

Billing Dispute: In the event of a bona fide dispute between the Member
and the Board as to the amount which is due and payable, the Member shall
nevertheless make such payment in order to preserve its status as a
Member, but such payment may be made under protest and without
prejudice to its right to dispute the amount of the charge and to pursue any
legal remedies available to it.
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7.5.

7.6.

8.1.

8.2.

9.1.

9.2.

93.

MCIS funds may be expended by the Board in accordance with procedures
established by law for the expenditure of funds by Minnesota counties. Orders,
checks, drafts and other legal instruments shall be approved by the Board or their
authorized representative and signed by the Fiscal Agent and/or such person as
shall be designated by the Board.

Contracts shall be let and purchases shall be made in accordance with the legal
requirements applicable to contracts and purchases by Minnesota counties.

VIII. OWNERSHIP OF ASSETS
The MCIS Building and all of its contents are the property of MCIS.

All furniture, equipment, fixed assets, systems, software, contracts, leases or
intellectual property developed or related to the operations of MCIS are owned by
MCIS unless specifically designated to be the property of a Member or other
entity pursuant to contract or agreement.

IX. WITHDRAWAL

Notice of Withdrawal: Any Member may give written notice of withdrawal from
MCIS no later than September 1, effective at the close of the current fiscal year.
Such notice shall be sent to the Executive Director at the legal address of MCIS.

The nonpayment of charges as set forth in § 7.4 or the refusal or declination of any
Member to be bound by a term of this Agreement shall also constitute notice of
withdrawal,

Effect of Withdrawal:

a. Upon effective withdrawal, the withdrawing Member shall continue to be
responsible for its budget contributions (Class 1) for the balance of the
fiscal year,

b. All Members and former Members shall remain responsible for all (Class

2) usage based and contracted charges upon withdrawal.

In the event that a Member withdraws from MCIS and that withdrawal does not
result in the dissolution of MCIS, within two (2) years after the withdrawal, the
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9.4.

10.1.

10.2.

10.3.

10.4.

Member shall forfeit any claim to any assets of MCIS. The sole exceptions to this
shall be that the withdrawing Member shall have access to any Software
developed for its use while it was a Member, in accordance with and subject to the
provisions of Article X, § 10.4.

In the event that a Member withdraws from MCIS and MCIS dissolves within two
(2) years of that withdrawal, the withdrawing Member shall retain its claims to any
assets of MCIS, except that it shall not have access to any Software developed or
maintained during the period between its withdrawal and the dissolution of the
organization.

X. DISSOLUTION

MCIS shall be dissolved:

a. Whenever a sufficient number of Members withdraws from the
Organization to reduce the total number of Members to less than three (3);
or

b. By a favorable vote of at least majority of the Board.

Upon dissolution the remaining assets of MCIS, after payment of all obligations,
shall be distributed among the then existing Members and those former Members
that had been members within the previous two-year period in proportion to their
contributions, as determined by the Board, provided that computer Software
prepared for such Members shall be available to them, subject to such reasonable
rules and regulations as the Board shall determine.

If, upon dissolution, there is a financial deficit, such deficit shall be charged to and
paid by the Members and those former Members for the previous two-year period
on a pro rata basis, based upon the budget contribution (Class 1) and contracted
(Class 2) charges incurred by such Members and former Members.

In the event of dissolution, or if a Member withdraws under Article IX, § 9.2, the
following provisions shall govern the distribution of computer Software and

licenses owned by the Organization:

a. All such Software and licenses shall be an asset of MCIS. As such it may
be sold in order to meet the financial obligations of the organization.

10
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Members agree to abide by any existing licensing provisions, including, but
not limited to, any licensing provisions identified in a separate existing or
future indemnification agreement, or any conditions placed on such sale by
the Board. In no case, however, will such sale prevent a Member from
obtaining, using and maintaining the MCIS owned Software for its own
use.

A Member or former Member may use any Software developed for its use
during its Membership upon (1) paying any unpaid sums due MCIS,

(2) submitting a written request for such Software within three (3) months
of withdrawal and paying the costs of taking such Software, and

(3) complying with reasonable rules and regulations the Board may make
related to the taking and use of such Software. Such rules and regulations
may include, but may not be limited to, a prohibition or restriction on the
distribution and marketing of such Software outside the jurisdiction of the
Member or former Member.

XI. DURATION

This Agreement shall continue in effect indefinitely, unless terminated in accordance
with its terms, or superseded by a subsequent Joint Powers Agreement specifically
related to the purposes of this Agreement.

12.1.

12.2.

12.3.

XII. GOVERNING LAW, FINALITY, SEVERABILITY

Governing Law. This Agreement shall be govemed by and construed according to
the laws of the State of Minnesota. Any legal proceedings taken arising out of the
terms and conditions of the Agreement shall be venued in the district courts of the
State of Minnesota.

Severability. The provisions of this Agreement are severable. If any section,
paragraph, subdivision, sentence, clause or phrase of the Agreement is held to be
contrary to law, rule, or regulation having the force and effect of law, such
decision shall not affect the remaining portions of this Agreement.

Final Agreement. It is understood and agreed that the entire agreement of the
Parties is contained here and that this contract supersedes all oral or written
agreements and negotiations between the parties relating to this subject matter.

11
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All items referred to in this Agreement are incorporated or attached and deemed to

be part of the Agreement.

12.4, The Parties to this Agreement understand and agree that it may be amended from
time to time as deemed necessary by the Parties and as may be required by law.

XIII. SIGNATURES AND COUNTERPARTS

This Agreement shall be executed by each Member separately, each of which version
shall be deemed an original, but each of which shall constitute one and the same
document. Counterparts may be filed with the Executive Director of MCIS which shall

maintain them at its legal address.

IN WITNESS WHEREOF, the undersigned Governmental Unit has caused this
Agreement to be signed and delivered on its behalf. In the process of:

(Name of Governmental Unit)

By

Title: Dated
By

Title: Dated
Approved as to form and execution:

(Attorney) Dated
Accepted and approved by:

(MCIS Chair) Dated

RRM:  #167508

12
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BY-LAWS

ARTICLE I. DEFINITIONS

The following terms shall have the meanings herein ascribed to them, unless the context
in which they are used clearly indicates a different meaning:

A.

“Board” means the Board of the Minnesota Counties Information Systems
(MCIS).

“Agreement” means the Joint Powers Agreement creating the Minnesota Counties
Information Systems

“Members” means Governmental Unit is a Member of and Signatory to the Joint
Powers Agreement.

“Director” means a person selected by Member to serve on the Board.

“Associate” means a Governmental Unit that is not a signatory member of the
joint powers agreement but which purchases and receives services from MCIS
through a service agreement.

ARTICLE II. BOARD MEETINGS

The regular meetings of the Board shall be held quarterly in July, October, January
and April at such time and place as designated by the Board. Notice shall be
posted and published in compliance with the Minnesota Open Meeting Law
(MOML) at the office of MCIS. Directors and Alternates shall be provided with
notice of all meetings in advance of the meeting,.

The annual meeting of the Board shall be in July. The annual meeting shall
include the election of officers. At the annual meeting a schedule of regular
meetings for the calendar year shall be adopted and shall be posted at the office of
MCIS, which shall be the legal address of MCIS.

Special meetings may be called by the Chair or Vice Chair, or upon the written
request of three Members, for the transaction of business stated in the call for the
special meeting. All meetings shall be conducted and noticed consistent with the
requirernents of the Minnesota Open Meeting law.
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A Chair, Vice-Chair, and Secretary-Treasurer shall be selected by majority vote of
the members present at annual organizational meeting of the Board. Each officer
shall hold office for two years. The Board may reappoint the same Director(s) to
office for a maximum of three (3) consecutive terms in any one position.
Following at least one term break in service as an officer, a Member may be
elected to serve as an officer again.

An agenda shall be sent to each Director at least five (5) days prior to each regular
meeting of the Board. The agenda may be amended by majority vote of the
members present at the Board meeting.

Directors shall be entitled to one vote at meetings of the Board so long as they are
in good standing. Proxy voting shall not be permitted. A duly appointed Alternate
shall have the same voting rights as a regular Director in the absence of the
Director. It shall be the responsibility of the absent Director to notify the Alternate
of his/her inability to attend the meeting.

A quorum at any meeting of the Board shall be a simple majority of the total
number of Directors,

Committees
1. Special committees may be established by the Chair.

2. Standing Committees: Standing committees may be appointed by the
Board to address ongoing issues and concerns and shall meet at such times
as necessary to carry on the business of such committee. The membership
of each committee shall be determined at the annual meeting of the Board.

3. Executive Committee: The Executive Committee shall be authorized to act
on behalf of the Board between Board meetings on matters within the scope
of the budget, personnel, budget recommendations, by-laws,
recommendations, entering into contracts within parameters designated by
the Board and other areas of authority specifically granted by the Board.
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L

The Board and its committees may hold meetings by alternative methods,
including electronic or other methods, consistent with the requirements of the
Minnesota Open Meeting law.

Order of Business

The business of the Board shall be conducted in the following order:

N

N eV AW

Roll call, minutes, financial reports.

Consideration and approval of the agenda as recommended by the Chair,
Vice-Chair or Executive Director.

Report of the Executive Director.

Report of Executive Committee or other appointed committee(s).
Agenda items.

Other matters which may properly come before the Board.

Adjournment.

The Board shall have the flexibility of modifying this order for a particular meeting,
as it deems fit.

Conduct of Business

1.

Roberts Rules of Order

Board meetings shall be governed by Robert's Rules of Order to the extent
that they are not inconsistent with law, the Joint and Cooperative Agreement,
or these By Laws.

Suspension of Rules

Board rules may be suspended by a majority vote of the Board present.

Committee Reports

The adoption of a committee report by the Board shall have the same effect as
the adoption of a motion.
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A,

ARTICLE III. BOARD DUTIES

The Board shall have the authority and responsibility to carry out the management,
business and affairs of the MCIS, including but not limited to:

1.

Exercise responsibility for the operation and financial condition of the
MCIS.

Ensure the efficient operation of the MCIS.

. Develop and ensure the effective administration of policies of the MCIS.

Collect payment for services and other revenues.

The hiring of the Director, approval of all job descriptions, and the final
authority for all termination decisions. Authority for the hiring of other
employees and all employee discipline, including termination subject to
final review by the Board, shall be delegated to the Director and the
Executive Committee.

Prepare and approve the budget and preparation of the budget which shail
be approved by the Board. The adopted budget, which shall describe
projected income and expenditures, shall be provided to the directors and
served on the Chief Executive or Board Chair of each Member within give
(5) days of adoption, consistent with the terms of the Joint Powers
Agreement.

Approve disbursement of all MCIS funds for authorized expense. Make
advance temporary authorization of necessary routine payments required
for the efficient MCIS operations between Board meetings, to be ratified at
the next Board meeting, including the payment of utilities. The payment of
all wages, salaries of operating personnel and payroll deductions from
same, shall be made in such amounts as authorized by the Board in fixing
the amount of said wages and salaries.

Designate such bank or banks where MCIS funds shall be deposited
consistent with state law.
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7. Provide for an audit at least once every two years of its financial records by
a certified public accountant, a copy of which shall be provided to all
signatories of the Agreement.

8. Rent, lease and purchase or otherwise procure or receive real or personal
property.

9. Enter into contracts, leases and other agreements.

10. Monitor compliances with statutes and rules.

11. Hire such consultants as necessary for the effective operation of the MCIS.
12. Purchase a bond for officers dispersing funds for the MCIS.

13. Purchase errors and omissions insurance for staff and Board members.

14. Enter into service agreements with Associates for the provisions of services to
be negotiated with MCIS for a fee.

15. Expend funds in accordance with procedures established by law for the
expenditure of funds by Minnesota counties. Orders, checks, drafts and
other legal instruments shall be approved by the Board or their authorized
representative and signed by the Fiscal Agent and/or such person as shall
be designated by the Board.

16. Authorize the Executive Director to enter into such contracts and purchase
agreements between Board meetings as may be necessary and appropriate,
subject to such financial and other limitations as may be set by the Board.

B. Conflicts of Interest

1. No Director shall be considered for staff employment.

2. No Director or any administrative member of MCIS shall use the resources,
business, finances or contracts of MCIS for personal or financial gain.



Minnesota Counties Information Systems 6|Page

413 SE 7th Avenue, Grand Rapids, MN 55744
Phone 218-326-0381

C.

Legal Notice

L

Notice of withdrawal must be served by certified mailed mail upon the
Chair, accompanied by a certified copy of the appropriate resolution of the
Member, authorizing and directing such withdrawal, and conditioned upon
the following:

a. A member must give written notice prior to October 1 in order to
withdraw effective January 1.

b. Upon effective withdrawal, the member shall continue to be
responsible for all its unpaid obligations that it has accrued under the
agreement.

ARTICLE 1V. CHARGES AND BILLINGS

The costs of participating in MCIS are determined based upon membership and
usage and are generally divided into two:

(a)

(b)

Class 1 Charges. These charges cover the costs of design and
development of computer programs and systems and other capital or
general operating costs. Members of MCIS pay such portion of the Class 1
charges as shall be established by the Board on an annual basis. These
charges are included in the annual budget amount submitted to Members.

Class 2 Charges. These charges are intended to cover the costs of
system operation and maintenance on an "as requested" basis and the costs
associated with other requested projects. The amount of such charges shall
be determined by the Board and such amounts shall be computed on the
basis of workload, costs utilized by each Member or Associate/Contracted
User and special projects.

If a new governmental unit becomes a Member, the Class 1 charges to be assessed
to that new Member shall be determined by the Board at the meeting wherein
admission of the applicant is voted on.

Billings for all charges shall be issued to the Member or Associate/contracted user
by MCIS and are due when rendered.
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Any Associate/Contracted User whose charges have not been paid within 60 days
after billing shall be in default and shall not be entitled to use any software,
facilities or other materials which have not been paid for, nor have access to any
future release of MCIS Software, until such time as no longer in default. MCIS
may take all appropriate legal means to collect charges billed upon authorization
from the Executive Committee or the Board.

Any Member whose charges have not been paid within 60 days after billing shall
be in default and shall not be entitled to further voting privileges, nor to have its
Director hold any office, nor to use any MCIS facilities, nor have access to any
future release of MCIS Software, until such time as no longer in default. In the
event that such charges have not been paid within 60 days after such billing, such
defaulting Member shall be deemed to have given, on such 60th day, notice of
withdrawal from Membership. Actual withdrawal shall not take effect for a period
of ninety (90) days from the date of such notification. In the event of a bona fide’
dispute between the Member and the Board as to the amount which is due and
payable, the Member shall nevertheless make such payment in order to preserve
its status as a Member, but such payment may be made under protest and without
prejudice to its right to dispute the amount of the charge and to pursue any legal
remedies available to it.

V. OFFICERS

Prior to the annual meeting, the Chair shall request from the Directors that they
submit their interest in becoming officers. A listing of all candidates expressing
interest in being officers shall be circulated to the Directors prior to the annual
meeting,

At the annual meeting the Board in odd numbered years, shall elect the officers of
the Board, consisting of a Chair, a Vice Chair, and a Secretary-Treasurer, to begin
two-year terms beginning in January of even numbered years.

The duties of each office are vested in the individual elected for that office and are
not conveyed to an Alternate in the absence of the Director.

A vacancy shall immediately occur in the office of any officer upon revocation of
appointment, resignation, death or upon ceasing to be an employee of his/her
Member Governmental Unit, Upon vacancy occurring in any office, the Chair
shall appoint such position until the next meeting of the Board. If the vacancy is
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in the office of Chair, then the Vice Chair shall assume the duties of the Chair
until the next meeting of the Board. At the next meeting, the Board shall then
elect, from its Directors, a new officer to fill the vacancy. -~

The Chair shall preside at all meetings of the Board and the Executive Committee.
The Vice Chair shall act as Chair in the absence of the Chair. The Secretary-
Treasurer shall act as Chair in the absence of both the Chair and the Vice Chair.

The Secretary-Treasurer shall be responsible for keeping a record of all
proceedings of the Board and Executive Committee, for supervision of all funds
and financial records of MCIS through a Fiscal Agent and for such other matters
as shall be delegated to that office by the Board.

The Fiscal Agent shall be responsible for custody of all funds, for the keeping of
all financial records of MCIS, and for such other matters as shall be delegated by
the Board. Any person may be engaged to perform such services under the Fiscal
Agent’s supervision and direction, when authorized by the Board. Upon request
of the Board, the Fiscal Agent shall post a fidelity bond or other insurance against
loss of Organization funds in any amount approved by the Board, at the expense of
the Organization.

ARTICLE VI. AMENDMENTS

These Bylaws may be amended by the affirmative vote of a majority of members present
at the annual meeting or at any other meeting of the Board provided that: 1) the proposed
amendment shall have been submitted in writing to all Directors for review at least
fourteen (14) days prior to the meeting and; 2) the proposed amendment shall have had a
first reading at the regular meeting of the Board immediately prior to the meeting at
which action is taken on the proposed amendment.

RRM:

Adopted:

Board Chair

Board Secretary:
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